University Licensing/Use of Indicia

Executive Policy (E8.205) establishes a systemwide control for University owned indicia (University's names, identifying trademarks and symbols).  The objective of this policy is to permit manufacturers and related commercial entities to use the University's indicia on or in products by:

1.  Protecting the University's ownership of its indicia.
2.  Protecting the University's name and image through the review of all products and promotions incorporating the University's indicia.
3.  Ensuring that University is reasonably compensated through royalties when its indicia are used.
4.  Promoting indicia in a controlled manner through encouraging campuses, departments, and affiliated organizations to purchase emblematic merchandise for resale or promotional use through licensed vendors.

With this in mind, the University established a licensing program to protect and control the use of its name, seals, abbreviations, symbols, emblems, logos, mascots, slogans, uniforms, landmarks and other terminology and trademarks that have come to be associated with the University.  As stated in the Collegiate Licensing web site, "Any use of the University of Hawaii indicia without the University's express written consent is prohibited.  Unauthorized use of the indicia is considered trademark infringement.  Any productions or sale of unauthorized products or services is a violation of the federal Lanham Trademark Act of 1946, the federal Trademark Act of 1984, and State of Hawaii trademark counterfeiting (HRS Section 708-875) and unfair competition laws, among others.  Such violations subject one to liability for damages, injunctive relief, attorney's fees and other penalties, civil and criminal.  Infringing merchandise is also subject to seizure."

The University's licensing program is designed to protect the use of the University's names, identifying trademarks and symbols.  To accomplish this, the University has established a formal licensing program which enables the University to share in the benefits derived from the commercial use of its names and trademarks.  The most current listing of licensed vendors can be found at the Licensing Resource Group's website at www.lrgusa.com.  At the site, click on "Licensee and Products List", type in “Hawaii”, and at "Hawaii University of" click on "view" to see the most current authorized vendor list.  

Effective immediately, to remain in compliance, any printing of the University's indicia will require vendor selection from the Licensed Vendors list.  If a purchase order has already been issued to a non-licensed vendor, we will continue to process the order.  If a requisition was submitted to the Business Office using a non-licensed vendor and the requisition has not been approved, we will return the requisition to the department to select a vendor from the Licensed Vendor list.

For purchases less than $2,500, you may select any vendor on the Licensed Vendor list.  For purchases greater than or equal to $2,500, you will need to do a Superquote Request for Quotation, only licensed vendors may be awarded.  Quotations will need to be attached to the requisition along with the Form 136 Protocol Form and Certificate of Compliance.

For purchases that are considered for internal use only, you may type on the requisition the following statement, "For internal use.  Not for resale.  Necessary part of the program."  Having this statement on the requisition will allow the licensed vendor a waiver of the royalty fee.

For more information on collegiate licensing, go to http://www.hawaii.edu/offices/licensing. The Executive Policy can be found at https://www.hawaii.edu/policy/EP8.205

UH Licensing and Royalties

Refer to the UH External Affairs and University Relations website 

http://www.hawaii.edu/offices/licensing
You can email Debbie Kutara dkutara@hawaii.edu at the Licensing office with a thorough description of what you are purchasing, what the purpose of the item will be used for, who the recipients of the items are, what vendor you are considering or what vendor will be awarded the Request for Quotation, what account will pay for the purchase, and the total cost of the purchase.  She will then inform you whether a waiver of the royalties is applicable or not.

UH Hilo Graphics department will review the outline/draft/template for duplication/imprinting to ensure that the logo, name, and trademark is correct in form.  Do not send your duplication/imprinting job without Graphics approving the setup first.
Licensee is not needed for items considered internal use:

· Signage

· Publications

· Letterhead

· Business cards

Licensed vender required for:

· UH logo tshirts for janitor uniforms – department may request waiver of royalty fees.
· UH logo shirts for employees – department may request waiver of royalty fees.
· UH imprinted promotional items.
· UH logo or Hawaii Community College name imprinted on clothing or promotional items.
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